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CAREER/TECH HOURS RECORDING

Before starting automatic Career/Tech Hours Recording, make sure you have set up all Career

Tech information:

e School Setup/PEIMS/Career and Technology Ed. (C142)
e Details/Courses — Career/Tech Hours (VERY IMPORTANT)

Courze No.
Courze Name
Alternate Name
Grade

Subject Area
Courzse Type
Sequence Number
Department

Grad Rgmnt.
Course Weighting
Min. per wk.
Career/Tech Hours
Service ID

il

BCIS 1
BEGECIST
BoNAA

# CAT Business

B C4T - Business

a0

# C/T Businesz
B Mo

B Mat weighted
I:I .
Po1-1 T
12011200

VERY IMPORTANT
You must have all
Career/Tech Hours
set correctly before

turning on

Career/Tech Hours

Recording.

e Details/Students/Career Technology Tab — Career & Technology Participation Code

Career & Technology Participation
Work Study Yocational Support
Day Care Yocational Support
Tranzportation Yocational Support
College Entry Planned

0 Mo particip&iun

2 Particpant-Coherent
3 Participant-Tech prep

1 Particpant-Hot coherent

F

e Scheduler — Schedule students

You should turn on Career Tech/Hours Recording after the majority of your schedule changes
have been made (two to three weeks after the first day of school).

TRANSFER RECORDING MUST BE TURNED ON BEFORE
STARTING CAREER/TECH HOURS RECORDING

*IMPORTANT*

School Setup/Transfer Recording

1. Click on School Setup

2. Click on School/Transfer Recording

3. Make sure both sections are set to

“YES”

Tranzfer Recaording. ..

Do you want ko have student transfers between Grades,
Homerooms, Tracks, and Maormal Programs recorded??

* “Yeg " Mo

Do you want ba keep timetable and clazs rozter histon?

* “Yegz " Mo

PrintSettings...| Eann::el| k. |
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Turning on Career/Tech Hours Recording
1. Click on School Setup.

2. Click on PEIMS/Career/Tech Hours Recording.

3. Check (V) the “Start CareerfTech Hours Recording...
Career/Tech Recording
box———> I%Start CareerfTech Recording

USE THESE EXACT CAREER/TECH SETUP OPTIONS{ !

CareerfTech Hours Recording...

v Start CareerfTech Recording

Specify when to start recording CareerfTech hours.
Recording Start Date: ¢ Specify:
 Today, immediately after quitting School Setup

Specify the date for a student's first record of CareerfTech hours.
Posting Date: " Specify:

* Use student's enrollment date

Students active on SEP 17 2002 will receive a CareerfTech record:
- based on their SEP 17 2002 timetables
- dated as of their most recent enrollment

This replaces any existing records dated from enrollment to SEP 17 2002.

After initialization, new students will receive a CareerfTech record dated as of
enrollment.

1] 4 Cancel

4. Click OK.

Career/Tech Hours Recording is now on.
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It will automatically update Career/Tech hours on the student’s Career Technology tab each time
you make a schedule change that relates to a Career/Tech class. It also will set the Career/Tech
hours for the entire school year (see below); so don’t be alarmed if you see dates in the future.

Career f Tech

# Hours Date
B W1 -1 hour/day AlG 20 2002
2 B -1-NM JaM 05 2003

DO NOT TURN CAREER/TECH HOURS RECORDING OFF ONCE YOU HAVE STARTED IT!

It will not backtrack and pick up schedule changes or course changes. Also, we have noticed that
turning off Career/Tech Hours Recording tends to corrupt the process and stop it from working
properly. This will result in you hand entering all student Career/Tech information.

Important Information to remember:

You must make all schedule changes for Career Technology classes on the exact date that the
change is actually effective. Therefore you must use “Start Date for Change” when making
schedule changes.

de etable Scheduler =0l _ |Ojx

BARMES, BIMEY Dizplay Mode: View Classzes:
Grade: 10 Classes | Blocks | Supermp. | | In School | InPenod |Requested]  Labels Career/Tech:

Ethinic Cat: & white, Mot Hizpatic

_ W1 -1 hour/day
Fequested Credits: 0.00 metable Term: Career/Tech hours
Scheduled Credits: 7.00 Block | Period | Term | ‘Year — | and the date
Hequi[ed E[Edlts: D.D L T T 1 T T T T 1T T 1T T 1T T 1T T 1T T 1T 11 Datel \ assi ned to this
Momal Program: NA& Transfer Start D ate for Change: igw 03417/2002 9

Special Program: M Marks SEP 17 2002 Transfers

Clasz Name Status

BCIS (1) . 59 Start Date for

BCIS [2) : Change
BCIS (3] .

BCIS [4]

BCIS (5 . 0o
BIIZILIZI[G]“H 1] q1- Career/Tech hours

BIOLOGY 1 (2] - from Course Details

EMGLISH 1 (1)

INT PHYECHEM [2]
SPAMISH T (2)
ALGT (1)

BCIS [3]

W. GEOGRAPHY (3]
FEEDT 2]

1
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2}
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